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1. O0mue mo/10sKeHUs

1.1. Hactosiee 1mosoxeHue ABIAETCA JIOKATbHBIM IIpaBoBbM aktoM AHO 10 YMIL « TPUAJIA»
(1anee «Opranu3anisy), SBISIOIIUMCS OTIEPATOPOM HEPCOHATBHBIX JJAHHBIX.

I.2. Hactosimmee m0J10)XeHHE YCTAHABIMBACT TIOPAIOK OCYIIECTBIEHHS OTEPAIHI ¢ IEPCOHATLHBIMHU
JaHHBIMH COTPYIHUKOB OpraHu3alyy.

1.3. Hacrosimee mosoxenue pa3paboTaHo B LEX:

® PCIIaMCHTAUMU IIOpSJKAa OCYINECTBICHHsA ONEpaluii C MepPCOHANLHBIMH  JAHHBIMU
COTPYAHUKOB IIPEAIIPUSTHS,

* obecrevenns TpeGoBaHmii 3akoHa Ne 152-®3 M HHBIX HPaBOBBIX aKTOB, PETYJIHPYIOIIHX
HCII0JIb30BaHHUE NTEPCOHATIBHBIX JTaHHBIX;

® YCTaHOBICHHS NpaB H 00sM3aHHOCTEH cOTpynHMKOB OpraHM3alué B YacTH paboTHI C
IIEPCOHAJILHBIMH JIAHHBIMU;

® YCTAQHOBJICHHS MEXaHHU3MOB OTBETCTBEHHOCTH COTPYAHHKOB OpraHW3allMy 3a HapylIeHHe
JIOKAJIbHBIX HOPM, & TaKXKe MOJIOKEHUH (elepaabHOro, PErHOHATBHOIO H MYHHIHITAIBHOTO
3aKOHOZATENbCTBA, PETYITHPYIOIIHX HCIIOIb30BAHHE [IEPCOHATBHBIX TaHHBIX.

1.4, Hacrosimee mosyosxkeHue BCTYIIa€T B CHJIY B MOMEHT €Tr0 YTBECPKIACHUS OTACIIBHBIM IIPAKa3OM
AHDPCSKTOpa Opl"aHI/IBaIIPIH 51 HeﬁCTByeT 6€CCpO'-IHO J0 3aMCHBI HOBBIM JIOKAJIbHBIM IIpaBOBBIM aKTOM
AHATIOTHYHOI'O Ha3HAUYCHUS.

1.5. KoppeKTHpOBKa HACTOSIIIETO IOJIOKEHUS OCYIIECTBIIAETCS OT/ebHBIMH IpHKa3aMH JHPEKTOpa
OpraHu3ainui.

1.6. Bce COTPYAHHKHU OpFaHH3aLIHPI O3HAaKaMJIMBAIOTCs ¢ HACTOSAIIHUM IT0JIOXKECHUEM B 1o pOCIIHCH.

1.7. Orpanuuenue HCCAHKIIMOHMPOBAHHOI'O JIOCTYIIA K NMEPCOHAJILHBIM JaHHBIM 00ECIeYHBACTCS
OpraHu3anud ¥ CHUMAeTcs B MOMEHT HX 00€3TMYMBAHUSA, a TAKXKE 110 HCTEYEHUH 75 JIeT X
XPaHCHHs, €CJTM HHOE HE YCTAHOBJICHO 3aKOHOM HJIM PEIIEHHEM PYKOBOJCTBA IPEANPUSITHA.

1.8. OcHOBHBIM HH(pPaCTPYKTYpHBIM pecypcoM OpraHusaruu juis OCYILUECTBJICHHS ONEpaIuii ¢
TICpCOHATIEHBIMH IAHHBIMH SABJISIOTCS. HHPOPMAIMOHHbIE CHCTEMBI, IPE/ICTABISIOIINE COOOIL:

¢ KOMILICKCBI aBTOMAaTH3HPOBAHHOH 00pabOTKH IIEPCOHANBHBIX JAHHBIX (IIO3BOJISIOIINX
OCYIICCTBIIATE OLEPALHH C NIEPCOHANBHBIMH JaHHBIMU B BHJE (aifoB, JOCTYN K KOTOPHIM
PETYTHPYETCA B COOTBETCTBHH C MOTOKEHHUSMH JIOKATBHBIX MPABOBBIX aKTOB TIPEIIIPUSITHS,
(enepanbHBIX, perHOHANBHBIX H MYHHIHIAIBHBIX HIIA);

® JIOKyMEHTalHMIO Ha OyMaKHBIX HOCHTENSX (JOCTYI K KOTOPBIM TAKKe OCYIIECTBIIACTCS B
COOTBETCTBHH C IIOIOKEHUAMH JIOKATBHBIX [IPABOBBIX aKTOB M 3aKOHOJATENbCTBA PD).

2. Kpurepuu otHeceHnst HHGpopMANHH 0 pafoTHAKAX K HEPCOHATBHBIM IAHHBIM

2.1. Hacrosinee mooxeHue ycTaHABIMBACT, YTO K [IEPCOHATILHBIM JJAHHBIM pabOTHHKA OTHOCSATCS
mobas uHpopManms o HeM, B ToM umcie OUO, nara POXKICHUSA, aJ[peC PErHCTpaluu HIIH
MPOKHUBAHHs, CEMEHHOE MOJIOKeHHE, 00pa3oBaHue, ypOBEHD JOXO/0B.




2.3. JIOCTOBEpPHOCTh MEPCOHATBHBIX JaHHBIX PaboTHHKOB OpraHH3allHi ONpPEeIe/iAeTCs MCXOM U3
HX H3HAYaJILHOTO pa3MEIleHHs B TAKHX JOKYMEHTax Kak:

e TACIOpPT HJIM HHOM HCTOYHHK, YO0CTOBEPAIONIHH JTHYHOCTH PaOOTHHKA;

e TpylIOBasd KHHKKa (3a HCKIIOYEHHeM TeX ciydaeB, Korza OpraHH3alMH sABJIA€TCA UL
COTpYAHHKA MepBBIM padoTozaTeseM, JHOO y4YacTBYeT B BOCCTAHOBJICHHH YTEPSHHOH
TPYAKHHKKH);

e CBHJIETEIBCTBO MEHCHOHHOIO CTPAaXOBaHUA,

e BOCHHBIH OHJIET M HHBIC JIOKYMEHTBI BOMHCKOTO YUYCTa,

e urmIoM 00 oOpa3oBaHuH;

e cBuaeresberBo 0 Hammuud MHH.

OT/eNbHBIM TPHKA30M Jupekropa OpraHu3alMd MOTYT OBITH ONpPEICICHbl HHBIC TOKYMEHTBI,
KOTOpBIE PACCMATPHBAIOTCS KaK HOCHTEIH JI0CTOBEPHBIX IIEPCOHAJIBHBIX JaHHBIX.

2.4. OpFaHI/ISaHI/Iﬂ, B JIMLE JOUPEKTOpa HJIA OTBETCTBEHHOI'O 3a KaJIpOBYIO JOKYMCHTAIHIO,
obecrieunBaeT IPOBEPKY BBIIENEPECUUCICHHBIX JOKYMCHTOB, coJicpKalluX IMEePCOHAILHBIE TaHHBIC
COTPYAHHKOB, Ha MNOPEeaAMET IOIMHHOCTH, a TaKXe obecrieuynBaeT IIpH HEOOXOIUMOCTH HX
BPEMEHHOC XPAHEHUE B YCTAHOBJIICHHOM HOPSIKE.

3. Onepanuu ¢ HepcoHAILHLIMYI JAHHBIMH

3.1. Hacrosmee moJIoXKeHHe yCTaHABIMBaeT, 4ro OpraHu3anys OCYIIECTBIACT CJCIyIOLIHe
OIIEpALIMH C IEPCOHAIBHBIMHI JTAHHBIMU PaOOTHHKOB:

e TOJyYCHHE;

e o0OpaborTka;

e TIepenava;

e (JIOKUPOBaHHE;
e XpaHEeHHE;

® JIMKBHJAIHAL.

3.2. Tlox mnony4eHHEM IEPCOHATBHBIX JIAHHBIX IOHMMAETCS IOCJIEN0BATCIbHOCTD JICHCTBHI,
CBSI3aHHBIX C YCTAHOBJIEHHEM JOCTOBEPHOCTH COOTBETCTBYIOIIHX JIAHHBIX, @ TAKXKE PasMeIICHHEM
UX B HH(POPMAIIMOHHBIX cucTeMax Opranusanuu.

3.2. Ilog 00paboTKOii IEPCOHANBHBIX NAHHBIX IIOHHMAETCS MPOYTEHHE, KOPPEKTHPOBKA HIIH
JIOTIOJTHEHHE COOTBETCTBYIOIINX JAHHBIX, COBEpIIaeMbIe YTIOJTHOMOYEHHBIM JIMIOM OpraHn3aiuH.

3.3. ITox mepemaveit mepcoHalIbHBIX JaHHBIX ITOHUMAETCS ONEPaITus:

e [0 aJ[PECHOMY pa3MEIICHHIO COOTBETCTBYIOMUX NaHHBIX HAa HOCHTEISAX U CepBepax, M0CTYII
K KOTOPBIM HMEIOT COTPYAHHKH OpraHu3aiuy JIH00 TPEThH JIHIIA;

e 10 pA3MEIIEHHIO MEPCOHAIBHBIX [AHHBIX B HCTOYHHKAX BHYTPHKOPIIOPATHBHOTO
JTOKYMEHTO000pOTa;

e JIO OHYGHI/IKOBaHI/I[O B HHTCpECax OpFaHI/I3aHIdI/I IIEPCOHAIIBHBIX MaHHBIX O pa6OTHHKe B
CMMU unm Ha cepBepax HHTCpPHETA B COOTBETCTBHUH C HOpMaMH 3aKOHOAATEJIbCTBA.




34, Tlon G10KMpOBaHHEM MEPCOHATIBHBIX JAHHBIX IIOHMMAETCd BPEMEHHBIM 3alper Ha
OCVIIECTBICHHE KaKHX-THOO OIepalii ¢ NepPCOHAJLHBIMH JIAHHBIMH, KOTOPBIC HAaXOAATCA B
pndopmanmonnsix  cucremax OpraHusalid, B ClIy4asX, IPENyCMOTPEHHBIX IIOJOKEHHSIMH
JIOKATBHBIX TIPABOBBIX akTOB OpraHu3anuy 1 3akoHoiareabctBa PO,

3.5. Tlon XpaHeHHeM TIEPCOHAJBHBIX JAaHHBIX IOHHUMAETCS COBOKYIHOCTH  OIEpalui,
HalNpaBJIeHHBIX Ha O0eCreYeHHe IEeJIOCTHOCTH COOTBETCTBYIOIIMX JAHHBIX IIOCPEJCTBOM HX
pa3smvenieHns B HHQOPMAaMOHHEIX cucTeMax OpraHu3ari.

3.6. Tlon ;uKBHIALHEW IEPCOHAJIBHBIX JAHHBIX IIOHUMAETCs OIEpalus I10 H3BATHIO
COOTBETCTBYIOIIHX JaHHBIX M3 MH(MOPMAIHMOHHBIX cucTeM OpraHu3alui, a Takke 00eCHeYeHHIO
HEBO3MOKHOCTH UX BOCCTAHOBIICHHS.

4. HOPHIIOK OCYyIIE€CTBJICHHUS onepaunﬁ C MepCoHAJIbHBIMH JAHHBIMH

4.1. TlomyueHHE IIEPCOHAIBHBIX JAHHBIX (JIOKYMEHTOB, HAa KOTOPBHIX OHH 3a()UKCHPOBAHBI)
OCYILECTBIISETCS HEIIOCPEICTBEHHO OT coTpyaHuka Opranusanuu. B cityuae, ecnu npegocraBieHue
COOTBETCTBYIOIIMX JAHHBIX BO3MOYKHO TOJIBKO OT TPEThUX JHMI[, TO COTPYAHUK JOJDKEH JaTh
MMHCHMEHHOE COTIacHe Ha 3TO.

4.2, Ilpeanpustue He MMeeT IpaBa TpeOOBATH M I0JIy4aTh IEPCOHAIBHBIE JAaHHBIE COTPYAHHUKA,
OTPaXKAOIIHE JIMYHBIC ACTIEKTHI €T0 J)KU3HHU, PEIMTHO3HBIE, TOTUTHYECKHE, (PHIOCO(CKUE BITIIS/IBL.

4.3. OOpaboTka NepcOHAJIBbHBIX MAHHBIX COTPYAHHKA MOMKET OCYINECTBISITHCS TOJNBKO C €ro
MHCBMEHHOTO COIVIACHs 3a UCKIIIOYEHUEM TeX CIIydaeB, 4To MpeaycMOTpeHsl moam. 2-11 m. 1 ¢t. 6
sakoHa oT 27.07.2006 «O nepconanbHbIX JaHHBIX» No 152-D3.

4.4, Ilepemaya nepcoHaJIbHBIX JAHHBIX COTPYIHHUKA OCYIIECTBISETCS C YYETOM CIEUU(DHKH
KOHKPETHOU HH(POPMAITHOHHOM CHCTEMBI.

4.4.1. Eciu ucnonsdyercs nudposast UC (nmpennaznadeHHast Uil aBTOMaTH3HPOBAHHOM 00paboTKH
[ePCOHAIBHBIX JAHHBIX), TO IIepeJada JaHHBIX OCYIIECTBISICTCS MO 3alUINEeHHBIM KaHalaM CBSI3H,
a TakKe IpH 3a1eHCTBOBAHUH CPE/ICTB KPHIITO3AIUTHIL.

44.2. Ecmu wucnons3yercs HMC Ha ocHOBe OyMaXXHBIX HOCHUTENIEH, TO Ileperadya JaHHBIX
OCYIIECTBIIACTCS MOCPEICTBOM MEPEMEIICHUS HIIH KOTHPOBAHUS COJIEPKHUMOTO TaHHBIX HOCHTEIEH
[IPH yYaCTHH COTPYAHHKOB HpPEANPHATHA, HMEIOLIHX A0CTyNl K cooTBeTcTBytomeid WMC, koTopkblit
YCTaHABIIMBAECTCS OT/I€IbHBIM JIOKAJIbHBIM ITPABOBBIM aKTOM.

4.5. bioxkupoBaHHe NepCOHAIbHBIX MaHHBIX Ha OpraHu3allid OCYIIECTBISETCS C YYETOM
cnenuuku koukpetnoi VC.

4.5.1. Ecim ucnonesyetcs nudponas MC, To Gi10kupoBaHue JaHHBIX OCYLIECTBISIETCS IIOCPEICTBOM
3aKpBITH JOCTYyTa K (ailiaM npu 3a/1eHCTBOBAHHU CPEJACTB KPUITTO3AIIHUTHI.

4.5.2. Ecmu ucnonezyercs MC Ha ocHOBe OyMaXKHBIX HOCHTENEH, TO OJIOKHPOBAaHHE IaHHBIX
OCYIIECTBIIAETCS TOCPEACTBOM 3aKpBITHs J0cTyna K cooTBercTBytomeid VC s ompejieieHHBIX
TPYIII COTPYIHUKOB.




4.6. XpaHeHHe NepCOHAIBHBIX JAHHBIX OCYIIECTBIIAETCS C YUETOM CIICHHPHKH KOHKPETHOH UcC.

4.6.1. Ecnmu wucronssyercs uudposas WC, To XpaHeHHe MaHHBIX ocymecTsusercs Ha IIK
OpraHm3aluy, a TaKke Ha 001a4HbIX cepBepax Opranu3saiuy, apeHayeMsIx OpraHusanuei.

4.6.2. Ecim wucnomssyercst MC Ha ocHOBe OyMaKHBIX HOCHTENCH, TO XPaHEHHE JAHHBIX
OCYIIECTBISIETCS B apXHBe 0T/IeNa KafpoB OpraHu3aluH.

4.7. JIAKBHIALHS TepPCOHATBHBIX JAHHBIX OCYIIECTBISIETCS ¢ ydeToM crenuuka konkpetHoi MC.

4.7.1. Eciu ucnonssyercs nmupposas MC, To NMUKBUAALKMS JTAHHBIX OCYIIECTBIIACTCA IIOCPEACTBOM
nx ynaienus ¢ [IK orzerna kagpos Opranusanuu, a Takke CepBepoB.

4.72. Ecmu wucnomssyercs VC Ha ocHOBe OyMaXKHBIX HOCHTENCH, TO JIMKBHIALHKA JaHHBIX
OCYILECTBISAETCS MOCPEICTBOM YHHUTOXKEHMS COOTBETCTBYIOIINX HOCHTENCH C  IOMOIIBIO
CIEeIHATBHBIX TEXHHYECKHX CPEJICTB.

5. Opranusanus 10¢Tyna K NepCcoHAIbLHBIM JaHHBIM

5.1. JlocTyn K IepCOHAJBHBIM [AHHBIM COTpymRHHKOB ~OpraHusamud, HE TpeOylommi
MOATBEP)KACHUS H He NOIeKAIMN OrPaHUYCHHIO, IMEIOT!

e qupextop OpraHu3anif, a Tak)Ke COTPYIAHUKH €T0 CEKpeTapHara;

e COTPYIHHKH OT/esa kKaapos Opranusanuu;

e corpyauuku Oyxranrepuu Opranusanuu,

e  COTPYIHHKH, IpeaocTaBuBIIre OpraHu3anuy CBOM IIEPCOHABHBIC JAHHBIC.

5.2. JlocTyl K IIepCOHANBHBIM JIAHHBIM COTPYAHHKOB OpraHu3anuy JUIs MHBIX JIUI[ MOYXET OBITH
pa3pelieH TOJIBKO OTAEIbHBIM PAcIIOPSHKEHHEM JTUPEKTOPA.

6. O6s13aHHOCTH COTPYAHHKOB, HMEIOIIUX JOCTYII K IEPCOHAILHBIM JaHHBIM

6.1. Corpyauuku OpraHu3alid U ApyTHe JIHLA, HMEIOMIHE JOCTYIl K MEPCOHATBHBIM TaHHBIM,
00s13aHBI:

e OCYIIECTBIATH ONEpalMH C IIEPCOHATHLHBIMH JAaHHBIMH [pPH  COONIONEHHH HODPM,
YCTaHOBJICHHBIX HACTOSAIINM IIOJIOKEHHEM, a Takxke (elepaJbHbIX, PETHOHAIBHBIX H
myHununansaeix HITA;

e MH(OPMHPOBATH CBOETO HEMOCPEICTBEHHOIO PYKOBOAMTENA U JupekTopa OpraHu3aindu o
HEIITATHBIX CHTYAIHAX, CBA3aHHBIX C ONEPAlUsIMH € IEPCOHAILHBIMH JTaHHBIMH,

e o0ecreynBarh KOH(GHICHITHATHHOCTE ONepalluii ¢ IepCOHAIbHBIMH JaHHBIMH;

e o0ecreynBarh COXPaHHOCThL H HEHU3MCHHOCTL IIE€PCOHAIBHBIX HaHHBIX B Ciydaec, €CIIH
BBITOJIHsIEMasI 3a/1a4a HE IIPEAIIojaracT ixX KOPpEKTHPOBKH HJIH JOTIOJTHCHHS.




7. IIpaBa paGoTHHKOB B 9ACTH OCYIIECTBJICHHsI ONIEPALMII ¢ MePCOHAILHBIMHA JAHHBIMH
7.1. Pa6orauk Opranu3aiiyi, nepe/lapiiuii CBo# NepCoOHAIbHbIC JaHHbIE, HMEET NIPaBo:

e Ha [OJy4eHHE JOCTyNa K COOTBETCTBYIOIIMM JaHHBIM B JIEOOOH MOMEHT B LEJIX
OCYIIECTBICHHUS HCOOXOAMMBIX OII€palliii ¢ HUMH;

e npa OecraTHoe MoNydeHHe Komuid (GailoB miam OyMaXKHBIX HOCHTENIEH, COAEpIKalluX
IIepCOHAJIbHEIE JTAaHHBIE;

e TpeGosarh 0T OpraHu3anuy JONOIHUTENbHOH 00paboTKH, OIIOKHPOBAHHS HITH JTHKBHIAIMN
TIepCOHATBHBIX JAHHbBIX, €CIIH ONEpalii ¢ HAMH NPOTHBOPEYAT MHTEpecaM pabOTHHMKA,
OCYIIECTBISIIOTCS HE3aKOHHO, a Takke B CJIydyae, €CJIH IEpCOHAIBHBIC JIaHHbBIC
HE/I0CTOBEPHBI;

e nojnyyars or Oprauzanuu HHGOPMALHUIO O JHLAX, HMEIOMIUX JOCTYIl K MEPCOHATLHBIM
JAHHBIM, a TAK)KE 0 CTATHCTHKE 0OpalleHuil K IepCOHaIbHBIM JaHHBIM C HX CTOPOHEI,

e pomyyars or Opranu3anuu HHGOPMALHMIO O JOIOJIHHTENILHOH 06paboTke, OIOKMpOBAHHH
MJIM JIMKBH/IAIUH IEPCOHATBHBIX JIAHHBIX, OCYIIECTBICHHBIX 10 HHUIHaTHBe Opranu3aruu.

7.2. PaGorauku OpraHusaiud, HMEIOIIHE IOCTYI K I[€PCOHAJILHBIM JaHHBIM COTPYAHHKOB
Oprauu3anuy, UMeIoT 11PaBo:

e Ha npuHOOpeTeHHE IIOJHOMOYMii, HEOOXOIMMBIX B ILEIAX OCYIIECTBICHHS ONepanui ¢
IIEPCOHATBHBIMH JJAHHBIMH:

e Ha IIOJyYEHHE KOHCYJIBTAIIHOHHON IOIICPKKH CO CTOPOHBI PYKOBOJCTBA H JIPYIHX
KOMITETEHTHBIX COTPYJAHHKOB B YaCTH OCYINECTBJICHHSA ONEpaluid C HEPCOHAILHBIMU
JTAaHHBIMH;

e Ha OTAa4y pACIOPSUKCHHI W HalpaBiIcHHE IpENHCAHUH COTPYAHHKAM, IEpPEHaroIInM
IEePCOHATBLHBIMA JaHHble OpraHu3aniy, CBSI3aHHBIX ¢ HEOOXOIMMOCTBIO IIPEIOCTABICHHS
JOIIOJIHUTEIBHON MM YTOYHSAIOMEH HHPOpMAMH B LE/X oOecrnedeHHs KOPPEKTHOIO
OCYIIECTBJICHHUS ONEPaliil ¢ NEPCOHAIBHBIMH JAHHBIMH.

8. OTBETCTBEHHOCTH COTPYIHHKOB 32 HapyIIeHHs IPABHJI OCYIIECTBJIEHHSs ONePALHii ¢
MepPCOHAIbHBIMH JAHHBIMH

8.1. Corpymauku OpraHu3au IpH OCYIIECTBIECHHH OIIEpalni ¢ IEPCOHATBHBIMA JaHHBIMH HECYT
AJIMHHHCTPATUBHYIO, MPaKIaHCKO-TIPABOBYIO, YTOJOBHYIO OTBETCTBEHHOCTD 33 HAPYIICHUS IIPABHII
OCYINIECTBJIEHH s ONEPAlHii C TePCOHAIBHBIMH JTaHHBIMHU, YCTAHOBJICHHBIX HACTOSIIUM IOJI0KEHHEM,
a TaKKe HopMamu (eepaibHOr0, PerHOHAIBHOIO H MyHHUIIUIIAIBHOTO 3aKOHOAATebCTBa PO,

8.2. IlpaBoBBle MOCIIEACTBHS HAPYIICHHH MpaBHI OCYLIECTBIEHHs ONEpAlUil C MEPCOHATBHBIMH
JTAHHBIMH  OIIPEJIEJIAIOTCA MCXOAS M3 JIOKAJIbHBIX HOpM OpraHusaiyu, a TaKKe IOJ0KEHHI
3aKkoHoparescTa PO.
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